ΚΕΝΕΣ ΘΕΣΕΙΣ ΣΤΗΝ ΕΥΡΩΠΑΪΚΗ ΑΡΧΗ ΓΙΑ ΕΝΑΕΡΙΑ ΑΣΦΑΛΕΙΑ (EASA) 
EUROPEAN AVIATION SAFETY AGENCY
Το Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων γνωστοποιεί ανακοίνωση της Ευρωπαϊκής Αρχής για Εναέρια Ασφάλεια (EASA)  αναφορικά με την πλήρωση 1 κενής θέσης: 

The Agency:

The European Aviation Safety Agency (EASA) is an agency of the European Union which has been given specific regulatory and executive tasks in the field of aviation safety. The European Aviation Safety Agency is a key part of the European Union’s strategy to establish and maintain a high uniform level of civil aviation safety in Europe. The Agency assists the European Commission in preparing EU legislation on civil aviation safety and environmental compatibility. It also develops its own standards (certification

specifications and guidance material) to facilitate the implementation of its objectives.


(1) Number of Vacancy Position:   EASA/AST/2006/094
Grade:  AST3
Directorate/ Service:  Finance Department, Administrative Directorate
Closing Date:  08/09/2006.
1. Job description
Under the authority of the Accounting officer, the jobholder will provide support to the Agency in the execution of the treasury function and in the maintenance of the quality system for financial and budgetary reporting.

1. In his/her treasury function, he/she will proceed to the payments of the agency on the basis of payment orders issued by the authorizing officer and validated by the accounting officer. He/she will establish bank reconciliations and monthly rolling treasury forecasts, as well as liaise with the banks to solve any issue in the reception or the issuance of payments.

2. In his/her financial quality control function, he/she will centralize the financial procedures established by the process-owners, making sure that the potential risks for mistakes or errors have been identified and that ex post checks are performed where necessary.

2 . Qualifications and experience required:

ELIGIBILITY CRITERIA:

A1: A level of post-secondary education attested by a diploma and after having obtained the diploma, 6 years of relevant professional experience;

OR

A level of secondary education attested by a diploma giving access to post-secondary education and after having obtained the diploma, 9 years of relevant professional experience.

A2: Thorough knowledge of one of the languages of the Communities and a satisfactory knowledge of another language of the Communities to the extent necessary for the performance of his/her duties1.

In addition, in order to be eligible the candidate must:

Be a national of a Member State of the European Union, Norway, Iceland, Liechtenstein, Romania or Bulgaria;

Be entitled to his or her full rights as a citizen2;

Have fulfilled any obligations imposed by the applicable laws on military service;

Meet the character requirements for the duties involved and

Be physically fit to perform the duties linked to the post.

SELECTION CRITERIA:

Essential:
 Professional training in financial or accounting management;

Two years experience in an accounting or financial audit work;

Proven capacity to work under pressure and independently;

Good command of both written and spoken English;

High working ethics and probity in ensuring the proper management of the Agency’s assets and in safeguarding its financial interests;

Good command of the Microsoft suite.

Advantageous:
 Some professional experience in multicultural environment;

Acquaintance and understanding of EU administrative, budget and/or finance procedures and tools, including EU financial regulations;

Good knowledge of computer tools such as Business Object.

Application and Selection Procedure:

For applications to be valid, the candidates must submit in a single A4-sized envelope one (1) original and four (4) copies of all the following documents:

· a completed EASA application form

· a motivation letter of no more than one page, explaining why the candidate is interested in the post and what would be her/his added value to the Agency if selected.
Candidates are kindly asked to send their applications as separate sheets without stapling or binding them together.

Applicants are invited to follow the recruitment process on the EASA website.
Due to the large volume of applications, only candidates selected for the

interviews will be contacted.
In order to ensure the reception of your application, we strongly

recommend sending your application by registered mail.
Do not send supporting documents with your application (i.e.: copies of your ID-card, educational certificates, evidence of previous professional experience etc.).
The interview session will be held in Cologne, Germany.

Candidates may be required to undergo a written assessment exercise as part of the selection process.

Please send your application to:
Mail and registered mail:
European Aviation Safety Agency
Human Resources - Recruitment Sector

Ref.: EASA/AST/2006/094            

Postfach 10 12 53

D-50452 Cologne, Germany

Courier and parcel delivery:
European Aviation Safety Agency
Human Resources - Recruitment Sector

Ref.: EASA/AST/2006/094                     

Ottoplatz 1

D-50679 Cologne, Germany

Για περισσότερες πληροφορίες οι ενδιαφερόμενοι μπορούν να αποτείνονται στο Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων, Τμήμα Εργασίας, τηλ: 22 400846.

